
Instructors: Adding Tags in Course Reserves 
1. Access the class in Course Reserves that has the reading(s) you’d like to tag. 

To do this, either: 
• Click “Library Course Reserves within your Blackboard site  OR 
• Log in to Course Reserves (http://reserves.library.emory.edu/) and click the title of your course. 

o If the course isn’t from the current semester, you may have to track it down under either 
“Previous Courses” or “Upcoming Courses” from the menu on the left. 

 

 
 
 
 

 

2. Scroll down or use Ctrl+F (Win) or Cmd+F (Mac) to find the reading 
that you’d like to tag. Once you’ve located the reading, click on it. 

3. Add the tag(s) 
under “Instructor 
Tags,” separating 
different tags with 
commas. Click “Save 
Tags” after you’ve 
entered all the tags. 
 
4. To return to the 
list of readings, click 
“Back to [Course #]” 
at the top of the 
page. 

http://reserves.library.emory.edu/

